
Artists Submissions: 

 

 

Dear Artist, 

 

We are so excited about the launch of “OnlineArt.Gallery”, an online Art Gallery with a personal 

touch! We strive to make it easy and accessible for everyone to buy quality,  carefully chosen, 

original artworks of contemporary South African Artists, delivered to your doorstep.  

 

We would like to extend an invitation to you to sell your work on our online gallery. 

OnlineArt.Gallery  represents contemporary South African artists online. Although we usually 

handpick our artists, artists are also welcome to apply to be represented by us. We are a selective 

gallery and there is no charge to have a portfolio on our website, we work on commission only. We 

would like for you to use this website as your personal website, just without all the costs, money 

layout , maintenance and shipping.  

 

We offer the following service: 

 

- We represent you online (non exclusively, you can still sell in galleries) 

- We take a small commission (25%), no hidden costs, so the artist makes more money 

- We make it easy for you to have clients buy your work safely and conveniently, and shipping it to 

them. 

- We give you a personal shop link, created for you on OnlineArt.Gallery  

- We offer a personalised service, making this a stress and risk free process for everyone involved. 

- We have pop up exhibitions 4 times a year where we show selected work of artists we represent 

 

 

How does it work:  

1. Application and Approval Process: 

 

Criteria: 

- All work must be your original work and not copied. 

- You must be aged 18 years or older and a resident in South Africa  

- We are looking for high quality work in any medium. 

- We will need a minimum of 10 works to represent an artist 

- We are looking for professional quality work by trained artists living in South Africa, however we do 

accept some self trained applicants. 

 

If you think you meet our criteria, see Application Form  below. 

- Fill it in 

- Send it together with your artwork pictures and descriptions as per our requirements listed 

 

We review applications on a weekly basis (we will look at quality, relevance as well as our target 

market) and as soon as we have a decision, you will be contacted by a member of the team within 7 

days. 

 

2: Approval and Sales: 

 

Submission: 

- Once you have been contacted by us after approval, you need to submit the chosen artworks to 

our office where it will be held until we sell it. We have great respect for artworks and will make sure 

it is stored safely, but still, neither us, the curator or the venue can be held responsible for loss or 

damage to work –  insurance is the sole responsibility of the artist. We do however insure the 

artwork while in custody of the courier service. 

We reserve the right to terminate your representation at any time, should we feel the need. 

 



Commission: 

-We will take 25% commission off the selling price you give us, so keep that in mind. 

- Our commission covers administration, Payfast fees,  website hosting, maintenance and 

development, our advertising campaigns and promotional activities. This is an essential part of 

promoting you.  

- Other than commission, there are no hidden costs you will be liable for. 

 

Packaging: 

- You need to submit you work framed OR mounted with board / backing board to make it sturdy. If 

it is delicate and need special packaging, you should submit it packaged the way you prefer it. We 

will then carefully wrap and pack it for the couriers to collect, to ensure that it arrives in perfect 

condition at the client.  

 

3. Your Help: 

 

- You give us permission to use your artwork in promotional material and pop up exhibitions 

- This is an artist community, and in order for this community to grow, we need you to assist us by 

sharing your personalised link on our site to your own social media platforms and assist us with a 

mailing list if you have existing clients 

- You have to subscribe to our Newsletter 

- Encourage your friends and clients to subscribe to our Newsletter 

- OnlineArt.Gallery has the exclusive right to market the artwork you submitted to us for the 

website. This prevents the risk of selling the same piece of art to two different parties. However, we 

do not represent you exclusively, and we encourage you to pursue any representation for your other 

artworks. This increases the exposure of your work .  

 

4. Payment.  

 

- Once your art is sold, you will receive an email notifying you of the sale. We will arrange for a 

courier to collect the sold artwork from us and deliver it. 

- We offer a 7 day return policy, which means that as soon as the 7 days are over, the money will be 

paid over to you, into the bank account you supplied us with. 

 

Please see Application Form below. You don't have to use the form, you can just send an email with 

all the information, and do not hesitate to call me, should you need more information or wish to 

discuss this further. 

 

 

Please confirm that you have read and agree to the above terms and conditions. 

 

 

Name: ____________________________ 

 

 

Signature: _________________________ 

 

 

Date: _____________________________ 

 



Online Art. Gallery Application Form 

 

Please submit the information  as requested 

 

Application Form: 

Name & Surname: _________________________________________ 

Date of Birth:  _________________________________________ 

Mobile phone:   ________________________________________ 

Email address:   _________________________________________ 

Home address:   _____________________________________ 

 

   ______________________________________ 

 

Postal address:   _________________________________________ 

   _________________________________________ 

   _________________________________________ 

Where did you hear about us? _________________________________ 

 

Attachments: 

 

Bio: Please give us your background, details of past exhibitions and a short description of your 

accomplishments in the fine arts arena, as well as a description of your work, which we might use on the 

website to promote you. Please email this separately to us in a Word file. 

 

Artwork: Please submit 10 of your works digitally with pictures, and descriptions (In Word Format) according 

to the following guidelines: 

-  A good quality picture representing the artwork accurately. Format: Image sizes of 900x900px. If you want to 

keep a landscape/portrait ratio you can size the short side to 900px 

-  Title of the artwork (same name as picture attached) 

-  The dimensions of the artwork (picture size and paper size) 

-  Framed / Unframed 

-  Medium used 

-  Edition (if applicable) 

-  Selling price of the artwork (25% will be deducted from this price for commission) 

-  Background story or meaning where applicable 

 

We are looking forward to hearing from you! 

Kind regards 

OnlineArt.Gallery Team 


